
 

SCHEDULE A 

Under no circumstances (other than for loading and unloading supplies for a minimal period of time) 
are any external doors to be left open as the geothermal heating/air exchange is set. Please feel free 
to use the ceiling fans for comfort. 

All garbage is to be collected and placed in plastic bags. Bags are to be put in container located 
outside the southeast hall exit. DO NOT PUT LIQUIDS IN GARBAGE BAGS. All recyclables placed in 
the blue box provided. 

DECORATIONS  and PROPS  Please use painters tape under sticky tak to prevent paint from lifting. 
All decorations and props including sticky tak must be taken down and removed from premises after 
the function 

Leave tables and chairs set up for cleaning. 

Kitchen  - Stoves tops are to be cleaned and all dishes and cutlery are to be washed and put away. 
The fridge is to be left clean and empty, the counter tops and sinks wiped. 

Note: Please do not dispose of any food down the sink drains, any resulting plumbing costs 
will be charged to the renter.  

TIDY the bar area, if used and REMOVE all supplies. 

Any additional cleaning that is required will be charged at a rate of $25.00 per hour and will be 
invoiced to the renter or taken from the damage deposit. 

LOCK-UP PROCEDURE: 
 
All lights are to be turned off. Please ensure that the Automatic door is turned off at the front exit as 
well as both doors being securely locked (see note on door re: procedure to lock right hand door). 
 
Please place keys in the slot in the ALC office door and exit through the kitchen door making sure it is 
securely closed when you are outside the building. 
 

Use of Sound System: 
 
Please see instructions posted on the inside of the cabinet to the left of the stage. Volume switch is 
on the wall to the right of the sound system. 
 
Blue tooth compatible. One cordless mike is available and one corded. 

 
 
 
 
 

Revised Aug/23 
 

 


